Collections Assistant
Hours: 37 hours per week
Contract type: Permanent
Salary: £26,522.50
Closing date: 5pm 22nd May 2026
Interviews to take place week commencing 8th June 2026

A practical, hands-on role at the heart of one of the UK’s most distinctive museum collections. This is an opportunity to work closely with fine art, textiles and European decorative arts, supporting how they are cared for, understood and shared with audiences now and in the future.
As Collections Assistant, you will play a central role in the day-to-day management of the collection. You’ll take the lead on maintaining and improving our collections records, supporting a significant database migration, and ensuring our documentation is accurate, accessible and useful for colleagues, researchers and the public. Alongside this, you will coordinate loans, support object movement and contribute to strengthening how we manage and care for works across the Museum.
You will also be closely involved in preventative conservation, including environmental monitoring and integrated pest management, helping to ensure the long-term care of the collection. Working with volunteers, you will support and guide routine conservation activity, building confidence and capability within the team.
This role is collaborative and outward-facing. You will work with colleagues across Collections, Production & Display, Learning and Marketing, as well as with external partners, contributing to exhibitions, programming and digital platforms. There will be opportunities to support and deliver collection-based activities for visitors and communities, and to contribute to projects that improve how the collection is stored, rationalised and made accessible.
We are looking for someone organised, curious and dependable, with experience of collections management systems, documentation and object handling. You will be confident managing competing priorities, have strong attention to detail and be comfortable working both independently and as part of a team. An interest in how collections can be activated through research, interpretation and public engagement is important, as is a commitment to good practice, collaboration and continuous learning.
This is a varied role that balances careful, methodical work with the energy of a live museum environment. It would suit someone who enjoys both the detail of collections management and the wider purpose of making collections meaningful and accessible.
We are an equal opportunities employer. Diversity within our workforce, programmes and approaches is crucial to our mission of being equitable, sustainable and relevant. We particularly welcome applications from candidates who have been traditionally under-represented within the sector, including those who identify as people of colour and/or people with disabilities.
To apply, please use the following link; 
https://talent.sage.hr/jobs/f88d55da-494b-4677-9dc8-e556356f9afd 

Your Covering Letter should refer to the essential criteria noted in the role profile’s Person Specification. Please tell us about how your specific skills and professional experiences meet the different competencies, qualities and experiences required and give examples.

