Production Assistant
Hours: 3 days per week
Contract: Permanent
Salary: £15,279.00 (actual salary)
Location: The Bowes Museum, Barnard Castle
Closing date: Friday 12th June 2026 5pm
The Bowes Museum is seeking a proactive and highly organised Production Assistant to support the delivery of its dynamic exhibition and display programme. We are looking for an enthusiastic and adaptable individual who thrives in a fast-paced museum environment. This varied role plays a key part in bringing exhibitions, loans, and collection displays to life, combining administration, logistics, and hands-on technical work. Working closely with the Production team, you will help ensure that all projects are delivered safely, efficiently, and to the highest standards, contributing to an engaging and inspiring visitor experience.
As Production Assistant, you will support the coordination and administration of exhibitions and displays, maintaining schedules, records, and agreements while assisting with exhibition design alongside curators, designers, the Production Manager and Production Assistant Manager. You will play an active role in managing incoming and outgoing loans, including transport, scheduling, and liaison with partners. The role also involves practical installation and deinstallation work such as art handling, packing, hanging, and basic construction, as well as providing technical support with lighting, AV, and display preparation. You will ensure all activities meet Health & Safety standards, maintain organised workspaces and equipment, and help coordinate volunteer rotas, working both on- and off-site as required.
We are an equal opportunities employer. Diversity within our workforce, programmes and approaches is crucial to our mission of being equitable, sustainable and relevant. We particularly welcome applications from candidates who have been traditionally under-represented within the sector, including those who identify as people of colour and/or people with disabilities.
To apply, please use the following link; 


our Covering Letter should refer to the essential criteria noted in the role profile’s Person Specification. Please tell us about how your specific skills and professional experiences meet the different competencies, qualities and experiences required and give examples.

