Travel Trade and Events Coordinator 
Hours: 25 hours per week (3 days)
Contract type: Permanent
Salary: £27,053 pro rata  - £18,279 (actual) per annum
Closing date: 5pm 25th June 2026
Interviews to take place Thursday 2nd and Friday 3rd July 2026

As the Bowes Museum enters an exciting period of change, investment and transformation, we are seeking to recruit a Travel Trade and Events Coordinator. The Travel Trade and Events Coordinator plays a key role within the museum’s Events Team, helping to deliver an exceptional customer journey for group visitors, event clients and travel trade partners. You will lead on the travel trade operation promoting, driving and developing group visits to the museum while also support the planning, administration and delivery of the wider events programme across the museum.
To succeed in this role you will be an excellent communicator, enthusiastic, motivated, able to work on your own initiative and collaborate with others. 
Some weekend and Bank holiday working will be required as well as some evening work for events and exhibition previews.
We are an equal opportunity employer. Diversity within our workforce, programmes and approaches is crucial to our mission of being equitable, sustainable and relevant. We particularly welcome applications from candidates who have been traditionally under-represented within the sector, including but not exclusively those who identify as people of colour and/or people with disabilities.

To apply, please follow this link:
https://talent.sage.hr/jobs/327db128-8526-4de9-b736-b5fb831cad2c 
Your Covering Letter should refer to the essential criteria noted in the role profile’s Person Specification. Please tell us about how your specific skills and professional experiences meet the different competencies, qualities and experiences required and give examples.

